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Iopsaok pa3paGoTKH H YTBeP/KAeHHS ITATHOIO pacCHCAHUSA

1. O6mue no/1oKeHHA

1.1. lllTaTHOE pacnHcaHKe SABISAETCA JOKYMEHTOM, OTPAKAIOIIKUM CTPYKTYpPY H
MTaT ydpexaeHus. I[lom IITaTHBIM paclliCaHHEM MOHMMAIOT —YyTBEPIKAAeMbIi
PYKOBOJHMTENEM MepeueHb HAMMEHOBAaHUMN JIOJDKHOCTEH MOCTOSHHBIX COTPYIHUKOB C
yKa3aHWeM KOJIHYeCTBA OJHOMMEHHBIX JIOJDKHOCTEH (BakaHCMH) M pa3MepoB
JOJDKHOCTHBIX OKJIATIOB.

1.2. dopmMa mTAaTHOrO pacnucaHus  YTBEpPXKJEHA  IIOCTAaHOBJIEHHUEM
I'ockomcrata Poccum ot 05.01.2004 Ne 1 «OO6 yTBepkA€HUH YHUDPUIUPOBAHHBIX
(GopM IMepBHYHON YUETHOH TOKYMEHTAIIUHU 10 YUYeTy TpyAa U ero ormiare». ITyHKToM
2 MOCTaHOBJIEHUS yCTaHOBIeHO, 4yTo (opma Ne T-3 npuMeHseTcss opraHH3alusIMH,
OCYIIECTBIISIOIIAMH JIeSTEIBHOCTE Ha TeppuTopuu P®, HezaBUCHMO OT (OpPMBI
COOCTBEHHOCTH.

1.3. CocTaB ¥ 4YHCIEHHOCTh pabOTHUKOB 3aBHUCAT OT BHJA 00Pa30BaTEIbHOIO
YUpEeXIEHUs,, 4YHCIa KJIAcCOB, YHCIEHHOCTH OOYyYaloLIUXCs, peallu3yeMbIX
0611e00pa3oBaTeNbHBIX IPOrPaMM, HAJIMYHS CTPYKTYPHBIX OApa3/ieIeHUH.

1.4. Ilpu  ycraHOBIEHHH HAaHMMEHOBAaHWA  MODKHOCTEH  clemyer
PYKOBOACTBOBATBECS CJIEAYIOIMIMMU HOPMATHBHBIMU IIPAaBOBBIMU aKTamMHu: EIWHBIM
KBAJTU(UKALMOHHBIM CIIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOIMTENEH, ClIeLMalIuCTOB U
clTy’)Kalux, pasaen «KpamupukannoHHble XapaKTePUCTUKH JOJDKHOCTeH pabOTHHKOB
o0pa3oBaHus», YTBEPKASHHBIM MpUKa3zoM Mun3npaBcoipa3sutus PO ot 26.08.2010
Ne 761 u; OOGmepoccHiCKUM KJIaCCH(PUKATOPOM Mpodeccuii pabouux, MOIKHOCTEH
CIy)KallluX M  Tapu(QHBIX pa3psioB, YTBEPKISHHBIM IIOCTAHOBJIEHUEM 7
['occrannapra Poccum ot 26.12. 1994 Ne 367; KBanuduKaMOHHEIM CITPABOYHUKOM
JOIDKHOCTEH PYKOBOJMTEINICH, CIELMAIMCTOB U APYTUX CIyXalluX, YTBEPHKIAECHHBIM
nocraHoBneHueM MuHTpyna Poccum ot 21.08.1998 Ne 37; EmuneiM TapudgHo-
KBAIM(UKALMOHHBIM CIPaBOYHUKOM pabor u mnpodeccuii pabounx (ETKC),



yTBepXKIeHHBIM mnocTaHoBnenueM [IpaButensctBa P® ot 31.10.2002 Ne 787
nocraHoBleHneM IlpaButensctea P® or 21.02.2022 Ne 225 "OO6 yTBepxIeHHH
HOMEHK/IATYphl  JIOJKHOCTEH  MeJarormyecKux  pabOTHHKOB  OpraHU3alii,
OCYIIECTBJIAIOIMX 0Opa30oBaTeNbHYIO eSTEeNbHOCTD, JOKHOCTEH PYKOBOAWTEIEH
00pa3oBaTe/IbHbIX OpraHUu3aIi" .

1.5. B ciydae eciii B IITATHOM PACIMCaHUU MMEIOTCS BAKAHTHBIE (HE 3aHSATHIE
KOHKPETHBIMH pabOTHUKAaMH) IOJDKHOCTH U B OyMKalilee BpeMsi He IUIaHUPYeTCs UX
3aMellleHHe WITH, Hao00poT, He0OXOAMMO BHECTH HOBBIE JOJDKHOCTH, IIPOU3BOJIUTCS
W3MEHEHHE INTATHOro pacnucanus. s 3Toro wM3jgaercs IpPHKa3 IO OCHOBHOM
nestenbHOCTH «(O BHECEHHMM HW3MEHEHUWH B IITATHOE paclHCaHHe», B KOTOPOM
YKa3bIBAETCs, BBOAATCS WM YIPAa3AHSIOTCH [OJKHOCTH, a TaKXKe CTPYKTYpHOe
nojpasiesieHHe, K KOTOPOMY OHa OTHOCHUTCS, HaWMEHOBaHHE JOJDKHOCTH,
KOJIMYEeCTBO INTATHBIX €IWHWI, OKiIaxg U HanbaBku. Kaxk mnpasuiio, M3MEHEHHS
OTpaXaloTCs B JIONOJHEHHWH K CYLIECTBYIOIIEMY IUTaTHOMY pPaclHCaHHIO,
coctaBieHHOM Io (opme Ne T-3 u coaepxamieM TOJBKO CBEAECHHS O BHOBb
BBEJICHHBIX JIOJDKHOCTAX. EC/IM M3MeHeHHUs MHOIOYUCIEHHBI COCTaBIISIETCS HOBOE
mTaTHOe pacnucanve. KonuuecTBO M3MEHEHHH IITATHOTO pACcIHCaHUsi B TEUEHUE
roga He OrpaHUYeHO I[IPaBOBHIMM HOpPMaMH, €ro MOKHO MEHSTh IO Mepe
HEOOXOIUMOCTH.

1.6. B coorBercTBUH C 1. 4 4. 3 cT. 28 PenepanpHOoro 3akoHa Ne 273-03 «006
obpazoBanuu B Poccuiickoii ®@enepauni» yCTaHOBIEHHE CTPYKTYPHI yIpaBleHHs
JesTeTbHOCTEIO  00pa30BaTEeNbHOIO  YUYPEeXKACHHs, INTAaTHOTO  pAacIMCaHWs,
pacmpeie/ieHHe  JOJDKHOCTHBIX  OOSI3aHHOCTEH  OTHOCHUTCS K  KOMIIETEHIMH
00pa30BaTe/IbHOTO YUPEIKICHHS.

1.7. VTBepkjaer IUTaTHOe paclmHCaHHe OOpPa30BATENbHONW OpraHUu3alHy
PYKOBOAMTENb 00pa30BaTENILHON OpPraHU3allku.

1.8. Ilpu ¢opMHpPOBaHMHM IUTATHOTO pACHHCAHWUS W  paclpeesleHH
JOJDKHOCTHBIX ~ 00A3aHHOCTeH cCleQyeT HCIOIb30BaTh HOPMATHMBHBIA  METOJ
MJIaHUPOBAHMSL, KOTOPbIH OMMpaeTcd Ha y4eT (PMHAHCOBBIX CpencTB mo (ouIy
OILJIaThl TPYZA Ha BeeX OIOJKETHBIX YPOBHSIX.

1.9. UwucneHHOCT, pabOTHHMKOB 3aBUCHT OT BHAAa 0OOpa30BaTENBHOI
OpraHM3alliH, peXuMa €ro paboTel, KOJHMYECTBa OOYYAIOLIUXCS, YYeOHBIX TPYIII
(kmaccoB).

2. HopMaTHBHBIE KaTeropuu paboTHHKOB
2.1. B mrare o6Gpa3oBaTelbHOH OpraHU3alM{ TPENyCMAaTPUBAIOT YEThIPE
HOPMAaTHBHbIEC KaTETOPHH PaOOTHHKOB.
- K aJMHHHUCTPaTHBHOMY  IIEPCOHANly  OTHOCAT:  PYKOBOIHUTES
00pa3oBaTeNbHOIO  YYPEeXKIEHHs, ero 3aMecTHTeNs, IJIaBHOIO  Oyxranrepa,



3aBeAyIOIero OUOIMOTEKOMH;

- K [IeJarOri4eCcKOMy IMepCOHANy OTHOCST: YUMTels, BOCIIUTATEIs, Tegarora-
Icuxolnora, ydurens-jedekronora, npernojaBaTels, NpenoaaBares-opraHu3aTropa
(OBXK, nompH3BIBHOM MOATOTOBKH), PYKOBOIUTENS (U3WYECKOTO BOCIUTAHHS,
Macrepa IPOHU3BOACTBEHHOrO OOy4eHHMs, KOHLEpPTMeHCcTepa, MY3bIKaJIbHOIO
PYKOBOJMTENIs, KJIAaCCHOIO BOCHHUTATENs, COLMANBHOrO TIejarora, Iejarora-
OpraHu3aTopa, Iejarora JOINOJHUTENBHOIO 00pa3oBaHHMs, TpeHepa-NpernoaaBaTelis
(BKImrouasi CTapIIero), HHCTPYKTOpa IO TPyAy, HHCTPYKTOpa IO (DU3HUECKOIT
KyJIbType.

- K y4eOHO-BCIIOMOTaTeIbHOMY TI€pCOHANY OTHOCST IICHXOJIOra, CTapIero
BOXaroro, Oyxrainrepa, 6MGIHOTEKapsl, OpraHU3aTOpa HKCKYPCHi, aKKOMITAHHATOPA,
MEIMIMHCKYIO CeCTpy, [JOKYMEHTOBe[a, TEeXHHKa I[I0 PEMOHTY anmaparyphl,
nabopaHTa (BKIIFOYAs CTapIIero),

- CEeKpeTapsi, Kaccupa (BKJIIOYas CTapllero), AeJI0NpOU3BOAMTENS, 3aBX034.

- K Kareropud OOCITyKMBAIOUIMH IepcOHAl OTHOCAT pPabOTHHKOB IIO
JOJDKHOCTSIM: pabo4yero Mo KOMIUIEKCHOMY OOCIY)XKHBAaHHUIO U PEMOHTY 37aHHI,
BOJIUTEJNS] aBTOMOOWIIS, MEXaHMKA II0 PEMOHTY IIBEHHOro 000pymoBaHHs, pabodero
[0 CTHPKE M PEMOHTY CIeLOAEN/bl, ClecapsA-CaHTeXHHKa, MallWHUCTa (Koderapa)
KOTENIbHOH, Oleparopa KOTeNbHOH, oreparopa TEIUIOBOrO MyHKTa, rapAepoOIyKa,
HCTONHHKA, Tpy34MKa, [BOPDHHKA, CaJOBHHUKA, CTOPOXKa, KOdYerapa, 3JIEKTPHKA,
NOACOOHOr0 pabodero, BO3YMKA, KIAJOBIIMKA, yOOPIIMKA MPOU3BOACTBEHHBIX M
CITy’KeOHBIX NOMEIEeHHH, 1ed-moBapa, nopapa.

2.2. He nomyckaercs BBeJieHHe B 06pa30BaTeNbHOl OpraHu3arum IOJDKHOCTEH,
II0 KOTOPBIM OTCYTCTBYIOT TAPH(DPHO-KBANTM(DUKALIMOHHBIE XapaKTePHCTHKH.

2.3. Pacyer 1TaTHOM YMCIEHHOCTH paGOTHHKOB  0Gpa30BATEBHON
OpraHM3allMd HAYUMHACTCS C OIIPENENeHUs KONMHYECTBA CTABOK I€HarorH4ecKoro
[IEpCOHANa, NPUXOASAIIErocs Ha ONIHY y4eOHyt0 rpynmy (Kjacc): OHO paBHO 00LIeMy
YMCIIO y4eOHBIX YacoB B HEJNENIO IO KaxIoi yd4eGHOI rpymme, JIEJICHHOMY Ha
YCTaHOBJIIEHHYIO ~ HOpMY  y4eOHOH  Harpy3kd  mpemojaBartelieii  JaHHOIO
00pa3oBaTelbHON OpraHm3anuy. PacueT KOIMYECTBA MeNarorHYECKHX CTaBOK,
NPUXOMAIIMXCA Ha OJMH Kiacc (Kypc), OCYIIECTBISETCS Ha OCHOBE bBa3HCHOro
y4eOHOro naHa o6pa3oBaTeIbHONH OpraHu3aliy.

2.4. OcoGeHHOCTH B COCTaBJICHHH LUTATHOTO PACIIMCAHHS 0OYCIOBIEHbI TAKKe
PeXHMMOM y4eOHbIX 3aHsATHMH. Tak, OPU NpOBENEHMH 3aHATHS OOYYAOIIMXCS BO
BTOPYIO (BHEypOYHas JeATeJIbHOCTb, IOMOJHHUTEIHHOE oOpazoBaHMe © T.1.),
AOTIOJIHUTEJIBHO YCTaHABIUBAIOTCS JOJDKHOCTH YOOPIIHMKOB CIIyKeOHBIX TIOMEIIeHHU
M3 pacuyeTra: HopMa yOupaemol miomanyu Ha 1 craBky pab6ouero paBua 500 KB. M.
KonnyecTBo Takmx craBok ompesenserTcs Kak pe3yibTar AeeHHs COBOKYITHOM
IIolmany  00pasoBaTeNbHON OpraHM3aluy, HojIekKameil yGopke (Ha ocHOBe



TEXHHYECKOTO MachopTa o0pa3oBaTebHON OpraHM3aluu), Ha HOPMYy yGHpaeMoii
TUTOIIAU Ha OJJHOTO paboyero.

2.5. Jlna cocraBneHus: TapudHBIX CIHCKOB B 06pa3oBaTebHOM YUPEXKIeHUH
CO3MAIOTCS TapU(HAs ATTECTALMOHHAS KOMHMCCHS M OKCIIEPTHAs KOMHCCHS IUIs
OTpEeeNIeHHs AOMIAT 3a HeONaronpusTHbIE YCIOBHS paboThl. Bce pesyisrarh
ACATE/IHOCTH KOMHCCHE O(OPMIISIOTCS NPHKAa30M MPEKTOpa oOpa3oBaTesbHOil
OpraHu3allHH.

2.6. TumoBsle mmTaThl 06pa3zOBaTENBHOM OpraHu3allid, YTBEpP)KIEHHEIE
TOCYapCTBEHHBIMHA OpTraHaMHM YIIpaBlieHHs 06pa3oBaHMs, HOCAT PeKOMEeHAATeIbHBIN
xapakrep. ITosromy TpeGoBaTh BBINOJIHEHHS PEKOMEHIAIMH HE HMEIOT IIPaBO HHU
00pa3oBaTebHOE yUpeK/IeHUe, HH OpraHbl YNPpaBIIeHHUs] 00pa30BaHUEM.

2.7. Obpa3soBarenbHas OpraHuzanys GOPMUPYET CBOE INTATHOE pacrucaHue B
Npefie/iax Cpe/CTB, BBIAEIEHHBIX €My 110 YCTAHOBIEHHBIM HOPMaM, a TAKXKE BBOIMIIO
B LITATHOE paclMCaHWE BMECTO OJHUX NOJUKHOCTEH, MPENyCMOTPEHHBIX THIOBBIMU
IITaTaMH, IPYTHE.

2.8. Obpa3oBaresnbHas OpraHU3alys MOKET COepKAaTh HEKOTOPbIE TOKHOCTH
3a CHET CPEJCTB, IOJIYYEHHBIX OT IOPHIMYECKHX U (HM3UUECKHX JIHI[ JHO6O 3a Cyer
J0XOZI0B OT COOCTBEHHOM AEATEeTLHOCTH.

2.9. Opranbl  ynpaBneHus o6pa3oBaHMeM  He BIlpaBe  OOS3BIBATH
00pa3oBaTenbHyI0 OpraHHU3ALMIO NIPUBOJIUTb CBOM INTATHBIE pPACIUCAHHUA K
COOTBETCTBYIOLIMM THIIOBBIM IITAaTaM MM HHBIM HOPMATHBAM, €CITH YYpexaeHue He
BBIXO/IMT 32 IPEEIIbI CPE/ICTB, BBIIETICHHBIX €My MO (PUHAHCOBBIM HOpMaMm.
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