MyHuuunaibHoe O101:KeTHoe o0uieodpa3zoBaTe/ibHOE yUpeKIeHHe
cpeaHsisi o0ieobpaszoBaTe/bHasl LIKO0J1a Nel0

IIpaBuiia 1o0Jb30BAHUSA Ou0IMOTEKOU
MBOYCOILI Nel0

n. Epuk




1. O6wue noodcenus

1.1. ITpaBuiia mONE30BAHMA GuGrorexoit MBOY COIL Nel0 pa3paboTaHbl B
COOTBETCTBHHY C (hesiepanbHBIMK 3aKOHAMH OT 29 nexabpst 1994 1. Ne 78-®3 «O
6U6IHOTEUHOM Jelien, OT 29 nexabpst 2012 T Ne 273-®3 «O6 0b6pazoBaHKUK B
Poccuiickoit Penepannn», [Ipurazom MuHucTepcTBa KyJIbTYPbl P® ot 2 nexabps
1998 . Ne 590 «O0 yTBEpXK/ICHUH MHcTpyKIu 00 ydeTe ou6roTeyHoro Goua,
IIpukazoM MUHHCTEPCTBA o6pazosanus PP o1 24 aprycra 2000 r. Ne 2488 «O06
yuete 6GuOIMOTEIHOTO dona OUOIHOTEK oOpa3oBaTebHBIX YUpEeXKACHAN,
ITuceMOM

MuH#CcTEpCTBa 00IIEro U npoQeccroHaIbHOro o6paszosanus P® oT 14 suBaps
1998 r. Ne 06—51-2un/27-06 «O HarpaBJIeHHH IPUMEPHOTO TIOJIOXKEHUS O
6ubHoTeKe 001eo0pa3oBaTeIbHOTO yUpesKACHUS U peKOMEeHIalHil IO
COCTABJIEHMIO IPUMEPHBIX IPABHUJI TOTB30BAHHA OUOIMOTEKON
0611Ie06PA30BATENBHOTO YIPEKACHI-

1.2. Hacrosme ITpaBuna GUKCUPYIOT B3aMMOOTHOIIICHU I0JIb30BaTENEeN C
GUOIHOTEKON U OTIPEACTIAIOT O6IIHi TOPSAOK OpraHu3alii 00CITy)KMBaHUS
pa3TMUYHBIX KATErOPKH 1 Py [onb3oBareseil, mopsaaoK 10CTya K bonngaM
6u6IMOTEK Y, TTpaBa, 00A3aHHOCTH 1 OTBETCTBEHHOCTH ONOIIMOTEKH U €€
[TOJIb30BATENEN.

2. ITonvzoeamenu 6udUONMEKU

2 1. [Tonp3oBaTesiMyi OMOIMOTEKH MBOYCOIL Nel0O sBIAFOTCS:

2.1.1. yuamuecs MBEOVYCOILI Ne10, ocBanBaroline OCHOBHBIC
061e00pa3oBaTesbHbIe NPOrpaMME HAayaIbHOT'0, OCHOBHOI'O ¥ CPETHETO o01ero
0Gpa3oBaHus B COOTBETCTBUM C (enepabHBIMU rocy1apcTBEHHBIMH
0Gpa3oBaTeIbHBIMK CTAHAAPTAMH (manee — PI'OC);

2.1.2. yuarugecs, OCBanBaroLINe yyeOGHbIe TPeIMETBI, KYPChl, TUCIUTIIIMHBI
(MojLy ) 32 TpesieaMu droc;

2 1.3. 3aKOHHBIE TPEACTABUTENN YHalInXCA MBOYCOIL Nel0

2.1.4. paOOTHUKH MBOYCOIL Nel10

2.1.5. croponHue (Gu3nyecKue Juma.

3. IIpasa, obasannocmu U oni6eMCmEeHHOCHb nob30samenei

oubuomeKu

3.1. [Tonp30BaTEIX UMEIOT NPABO GecIIaTHO TOJIF30BaThCs CIIEIYIOIMMH

BHaMK GHOTHOTEeYHO-UH(OPMALMOHHBIX 1 CEPBHUCHBIX yCIYT"

« 10JIy4aTh MOJIHYIO pH(pOpMALIHIO O COCTaBe doH/a GUOMMOTEKH U HAIMIMK B HEM
KOHKPETHBIX JIOKYMEHTOB 1€pe3 CHCTEMY KaTajloroB 1 ouonuorpaguIecKux
KapTOTEeK U IPYTrue (opMbI OGUOIUOTEUHOTO 1H(POPMHUPOBAHUS,



« @XKeroIHO B Hauajle yueOHOro roja NpoXouTh MepeperucTpaluio;

. cO0JII0IaTh B OMOIMOTEKE TULINHY U ITOPSIOK;

. He BHOCHTB 60JIbIIMe TOPThETH U CyMKH B OMEIIeH!e OuOIMOTeKH;

« He BXOJIUTH B OUOJIMOTEKY B BEPXHEN OJIXK/IE U TOJIOBHBIX ybopax, He
1OTb30BATHCS] MOOMIBHBIME Tele(pOHAMH.

3 3 TTo/ib30BaTEN N OUOIMOTEKH TIPH BHIOBITHHI U3 IIKOJIbI 0053aHBI BEPHYTH B

6UOIMOTEKY YMCIISIIMECs 32 HUMH M3/IaHus U Apyrue TOKyMEHTRL.

3.4 ITpu yTpare ¥ HEYMBILLIEHHON NOpYe W3aHUKM ¥ APYTUX MaTepuajoB U3

donna GMOIMOTEKH MOJIb30BATEH 00s13aHbl 3aMEHUTD UX TAKUMHU XKe UIH

M37AHUAMHE, IPU3HAHHBIMA PaGOTHUKaMK OHOIMOTEKN PABHOLCHHBIMU. PriHOUHAs

CTOMMOCTH yTPau€HHbIX, UCTIOPYEHHbIX IPOV3BEICHUH IeYaTh ONpeeNnsaeTCs

paGoTHUKAMHA OGUOIMOTEKH Ha MOMEHT BO3MELLICHMA IPUIUHEHHOTO yuiep0a.

3.5.ITpu HapyIIeHHH CPOKOB MOJIb30BAHUS KHUTAMK W JIpyTAMH JIOKyMeHTaMu 0€3
yBa)KUTEJBHBIX IPUUHMH M0JIb30BATENH JIMILAOTCS TIPaBa MOJIb30BAHMA

OMOINOTEKOH.

3 6.ITop30BaTe n GUOINOTEKH, HapyLMBIIHe HacTosuwe [TpaBuna u

NpUYMHUBLIME OUOIHOTEKe yIepO, KOMIEHCUPYIOT €To B pasMepe,

yCTaHOBJIEHHOM HacTosmMu TIpaBuiamu, a TakxKe HecyT MHYO OTBETCTBEHHOCTH

B CJIy4asix, IPeyCMOTPEHHBIX JeHCTBYIOLIM 3aKOHOIATE/IECTBOM.

4. Ilpasa, obazannocmu U OMBEEMCMBEEHHOCHb pabomuuKoe oub1uomexu

4.1. PaGoTHUKM OMOIUMOTEKH UMEIOT IIPaBo:

« OTIpeIe/IATh YCIOBHS U MOPSIOK MCIIOIb30BAHMS boHI0B;

» yCTaHaBJIMBATh CPOKH TOJIb30BAHUS JNIUTEPaTypOl U APYTHMMHU JOKYMEHTaMH,

+ pacrpe/elIsTh y4eOHO-MeTOAMUECKYIO JINTEPATYpy MEKILY KJIACCaMU;

« He TIPO/IJIEBATH CPOK MOJIb30BAHMS PaHee B3ATHIMU Ha KOPOTKUI CPOK
JIOKyMEHTaMH, ECJIM Ha HUX €CTh HeyI0BJIETBOPEHHBIH CIIPOC CO CTOPOHbI APYTHX
MoJIb30BaTeNeH;

* KOHTPOJNMPOBATH PAGOTY MOJB30BATENIE] C HIEKTPOHHBIMU PECYpCaMi B HeJsx
COOIOIeH s 3aKOoHOAaTeNbeTBa PD 00 aBTOPCKUX MpaBax U UCKIIOICHUA

HECAHKI[MOHUPOBAHHOIO MCIIOJIE30BAHKS PECYPCOB VHTepHET;

[Mopsiiok padoThl B KOMIBIOTEPHOH 30He:

paboTa B KOMITBIOTEPHON 30He yJalluxcs POU3BOIUTCS B IPUCYTCTBUH

COTPYIHUKA ONOTMOTEKH;

33 TIePCOHAIBHBIM KOMITBIOTEPOM pa3peiaeTes paboTa He OoJiee AByX YeJI0BEK

O/IHOBPEMEHHO; 110JIb30BATENIb UMEET IIPaBo paboTrath ¢ COOCTBEHHBIM CHEMHBIM

HOCHTENIEM TOJIBKO MOCIe TIPEIBAPUTEILHOrO TECTUPOBAHUS HOCUTEIIS Ha BUPYChI

pabOTHUKOM OUOIMOTEKH;

3anpelnaercs odpallieHue K pecypcam WurepHeTa, IpeaIoaraloiliM omaTy;

BKJIFOUYEHHE U BBIKIIIOUYEHHE KOMIBIOTepoB 1 MDY npou3BOAUTCS TOJIBKO

paboTHHKaMH OUOIHOTEKH;




[IPOJIOIKUTETLHOCTD HENPEPhIBHON PabOThI 32 KOMILIOTEPOM JOJDKHA COCTABIIATE
utst ygammxcst 1-2-x kiaccoB- He 6onee 20 MUHYT, U yqaluiXcs 3-4 xnaccoB-
He Gostee 25 MUHYT, IJIsl ydaluxcs 5-0 KJlaccoB - HE oonee 30 MUHYT, IS
ygamuxcst 7-11 xnaccoB 35 MUHYT (B COOTBETCTBHH C
CaHUTapHOS M IEMHUOTIOTHYECKIMHY TIPAaBUIaMU ¥ HOpMaTHBaMU CanlIun
2.4.2.2821-10.

IPYIIIOBbIE 3aHATHSI, KOHCYIBTAIIMH, & TAKXKE yPOKH 1 BHEKIIACCHBIC MEPOTIPHATHS

MPOBOZATCS B GUOIMOTEKE 10 NPEABAPUTEILHOM 3a5BKE yIUTEIIS.

. OMpeNeNsTh BUIBI M Pa3Mephl KOMIIEHCALMH YIlep0a, HaHECEHHOTO

OIB30BATEISIMI OMOIMOTEKE B COOTBETCTBHH ¢ HacTosmumu [IpaBunamu;

. JIHIIATH TOJb30BaTeIel MpaBa Mob30BaHus OMOIMOTEKON B COOTBETCTBUH C

HacrosmuMu [ IpaBunamu;

4.2. PaboTHUKM OMOIHOTEKH 00s3aHbI:

. 0BeceurTh AOCTYII M0JIb30BaTelel K ONOIHOTeUHbIM (HOHIAM U BbIIa1y BO
BpEMEHHOE T10JIb30BAHUE nHTépaTypbl W UHBIX MaTepHaioB B COOTBETCTBUH C
HacrosmmMu [IpaBuiiaMu;

« 0BeCIIeYNTh OMIEPATUBHOE U KAYeCTBEHHOE 00CIy)KMBAaHUE YUTATENIEH C y1EeTOM
X 3alIPOCOB U ITOTPEOHOCTEH;

- CBOEBpPEMEHHO MH()OPMHUPOBATH MOJIb30BaTeNIeH BCEX KaTeropHii 0 BCceX BUAAX
PECypCOB H yCIIyT, IPeI0CTaBIIeMbIX OHOIHOTEKOMH;

« B cJIydae OTCYTCTBHUSI HEOOXOAMUMBIX IOJIb30BATEIISIM W3IaHMM 3apaliuBaTh UX
[10 MeXOUBIHOTEeUHOMY a0OHEMEHTY U3 IPYTHX OMOIHOTEK;

- hopMupoBaTh GOHJ TOKYMEHTOB B COOTBETCTBUH C OTPeOHOCTIAMHU
0Gpa3oBaTebHOM JIesITeTBHOCTH MIKOJIBI ¥ 00eCTIeunBaTh €ro COXpaHHOCTD;

« BECTU KOHCYJIFTAILIMOHHYIO PaboTy, OKa3bIBaTh IIOMOIIb B TOUCKE U BBIOOpE
He0OXOAMMBIX U3JIaHUN;

« IPOBOUTD 3aHATHUS 110 OCHOBAM OUOIMOTEUHO-0MOTHOrpaUIECKUX U
“H(GOPMALMOHHbIX 3HAHUH;

+ BECTH YCTHYIO M HarJsIAHYIO MacCcoBO-HH(OPMALHOHHYIO paborty;
OpraHW30BBIBATH BHICTABKU JIUTEPATY B, oubarorpadpuyueckre 0030phl, THA
uHAOPMAIIUH, JTUTepaTypHbIE Beuepa, UIPbl, IPA3AHUKK U APYTHE MEPOIPUATHS,

« COBEpILEHCTBOBATH PaboTY C TOJIb30BATEIIAMHU Ty TEM BHEAPCHHA
HH(bOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTHH;

. CHCTEMATHUECKHU CIIEUTh 34 CBOEBPEMEHHBIM BO3BpalllcCHUEM B OUOIHOTEKY
BBIIAHHBIX IPOU3BEIECHUH I1evaTy;

- IPOBOJIUTH B Hauajle y4eOHOro rojia eXeroJHyro MepeperucTpanuio
roJIb30BaTeNeil; * 00eCeYrTh COXPAaHHOCTh U PALMOHAIIBHOE UCIIOIb30BaHIE
6UGIHOTEYHBIX (POHJIOB, CO3/aTh HEOOXOAMMbIE YCIIOBHSA UL UX XPAaHCHUS,

« IPOBOJMTH MEJIKHH PEMOHT U CBOCBPEMEHHBIH MEPEMIET KHHT, IPUBJICKAs K ITOU
pabote OGUOIMOTEUHBIN AKTHB]

. CII0COOCTBOBATH QOPMHUPOBAHKIO OUOINOTEKH KaK HH(POPMAIMOHHOTO
pECYpCHOrO LIEHTPA;
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. cO371aBaTh ¥ MOLIEPKABATE xoM(OpTHBIE yCIOBH 1St paboTBhI [1oJIp30BaTeNeN;
. obecreyuTh peKUM paboThl B cOOTBETCTBUH € PEKUMOM paGoThI LIKOJBL.

4 3. PaGOTHUKHA OHOTHOTEKN HecyT OTBETCTBEHHOCTH 33 HApyILICHU TpeGoBaHui
gacrosiumx 11paBuil B COOTBETCTBUH € JeficTBYIOIM 3aKOHOIATEIBCTBOM,
ycTaBoM 1 MHBIMH JIOKAJIbHBIMH HOpMaTHBHBIMH aKTaMH{ LIKOJIbL.

5. [Topa0doK NnOIb306AHUA GubuomeKoi

5.1. 3anuch [oTb30BaTENEN B 61OIMOTEKY TPOBOUTCA Ha aOOHEMEHTE:
5.1.1. yqamuxcst 1o crivcKy Kiacca B MHMBHLYaTbHOM TOPANKE,

5.1.2. paOOTHUKOB Ha OCHOBAHMH IITATHOTO pacrucanus B WMHMBHULY AIbHOM
TIOPSIKE;

5.2. Ha kaxxaoro O/b30BATEIS 3AMONHACTCA gquraTenbeKuit GopMyIAp
yCTaHOBJIGHHOTO oGpasiia Kak 10KyMeHT, JAIOLIMH TTPABO [IOJIb30BATHCS
6UOIMOTEKON.

5.3. [Ipu 3arucy YuTaTeia o6 s13aHbl O3HAKOMHUTBCS € rpaBuiiaMu MONTL30BAHNSA
GUGIMOTEKOM ¥ TONTBEPAITD 0Gs13aTENBCTBO 00 UX BRITIOTHEHNU CBOEH TOAMHUCEIO
Ha YATATEIHhCKOM popmynape (3a NCKJIFOYCHNEM yUaIIAXCs 1-4 KIaccoB).

5 4. UuraTebCKui 1 KHIDKHBIA GOpMYITAPBL qBIIAIOTCS JOKYMEHTaMHU,
yI0CTOBEPAIOIIMMA ¢daxt 1 faTy BBAATH [0/Ip30BATENO OMONMOTCKH riedaTHBIX 1
J[pyTyX UCTOTHUKOB pHpopMaIyy 1 X BO3BpallleHus B OUOJTMOTEKY .

6. [Tops00K NnOJ1b306AHUA aboHeMeHMOoM

6.1. CpoK ToJb30BaHuA uTeparypo 1 KOJIMUECTBO BbI1aBACMBIX W3aHui HA
aGoHeMeHTe onpesienieTes b depeHipoBatHo [earoroM-0n0oTeKapeM "
yTBEPIK/AeTCs 3aMecTUTENeM JAUPEKTOP (BocrATaTENIBHAA pabora).

6.2. Cpok moJp30BaHus MOYKET OBITH POJUIEH, CCIH Ha M3JaHue HeT crpoca ¢o
CTOPOHBI APYTHX nonp3osarenei. He moanexar BpLIaue Ha JIOM PEIKHE, [IeHHbIC
1 CTIPABOYHbIC W3AHMA, [UTepaTypa, Moy eHHad 1O MEKOMOIUOTETHOMY
aGonementy (MBA).

6.3. Unratenn (32 JCKITIOUCHUEM yJaruXces |-4 K1aCCOB) PACTIACHIBAIOTCA B
qpraTenbeKoM hopMyIIpe 33 KAk bl 9K3eMIISP 311, BO3BPALLICHHIE
y3nanus GUKCUPYeTes [OITACHIO OMOIHOTEKAPA.

7. I[Topa0oK 10/16306aHUA HUMATILHBIM 3a/10M

7.1. JIutepaTypa, mpe/HasHauCHHA JUTsl UCTIOJIE30BAHMSA B yUTAIBHOM 32JI€, Ha
JIOM He BbIIACTCH.

7.2, DHIMKIONENH, cripaBOYHbIC W3AAHMA, pezKue ¥ HEeHHBIC KHUTH, W3IaHWs,
oIy 4eHHbIE TIO MeKOUOIHOTEUHOMY AGOHEMEHTY, BbIIAtOTCA TOJIBKO B
yuraapHoM 3ane. 7.3. Ypicto MpoOU3BeIeHIH nedaTh 1 IpYrUX JOKYMCHTOB,
BbI1ABAEMBIX B yUTATHHOM 3aJI€, KaK npaBuiIo, HE orpaHuuMBacTCA.
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